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Preamble

The following are the key principles on which research ethics are evaluated: Informed and voluntary consent; Privacy, confidentiality and anonymity; Reciprocity; and No/ minimal harm assessment. 
Failure to obtain the consent of the research participant is an ethical issue which could have serious legal consequences for the researcher as well as the University. Lack of consent, or an ineffective consent, could result in civil actions for assault, negligence or breach of privacy and confidentiality. 

The Ethics Committee will examine carefully the research documents that might involve deception of the research participant. While informed consent does not imply that the research participant must have complete foreknowledge of everything that is to happen in the research – researchers must take all steps to minimize the extent of any deception or the possibility that the research participant has given a partially informed consent.

Guidelines 

1.0
Voluntary and Informed Consent

1.1
Legally and ethically any consent must meet three criteria: 1) It must be voluntarily given; 2) It must be informed; and 3) The person must have the capacity to consent.

1.2
A voluntary consent means that the consent is freely given which in turn requires that the research participant must be under no coercion or compulsion to give the consent. Moreover, consent should not be in return for monetary benefits to the research participant. However, reimbursement for time and travel may/should be provided to the research participant which should commensurate with the time spent. 

1.3
A research participant has the capacity to give consent when he/ she understands what is being requested. The law generally presumes that an adult of sound mind has the capacity to give consent, but researchers need to consider any special characteristics possessed by the research participant when seeking consent. 

1.4
In most cases a child over the age of 16 is deemed capable of consenting. Before the age of 16, either the child or his/ her parent or guardian/ principal/ teacher can give consent. The Ethics Committee would normally expect parents of children of this age to be informed even if they are not asked formally to consent. An assent form from the child and consent from parent and/guardian is needed. 

1.5
In the case of research participants whose age and mental capability may limit their understanding and agreeing voluntarily to participate in the research/study, the researcher should seek alternatives in which these research participants are facilitated to formulate a reliable response or consent. For example, they can seek the collaboration and approval of those who are responsible for the welfare and well-being of the research participant (s) such as guardians (e.g. parent/s, care-giver, school principal, teacher.)    

1.6
Cultural appropriacy and sensitivity will be considered when seeking an informed consent from research participants. For example, in the case of seeking an informed consent from women in the context of Pakistan some negotiation and discussion with male members of the family might be considered appropriate and necessary. 

1.7
In case of community studies, community leaders, elders, local political leaders or other key stakeholders should be taken into confidence and written consent should be obtained. 

1.8
The consent form should, wherever possible, be printed on AKU letterhead in accordance with the AKU policy.

1.9
Researchers must ensure that the idea of informed consent is clearly comprehended by research participant. The language must not be technical. Generally speaking, it should be comparable to the language used in newspapers. The consent form should be developed in simple words, preferably in the local language. It must, however, give as much information as required to make an informed decision. 

1.10
An informed consent of the participants should be obtained at a reasonable time prior or at the initiation of the research process. 

1.11
The researcher should indicate the purpose and procedure of research that the research participants are expected to undergo, e.g. the type of information required, sources of information (interviews, observations), duration of research and the frequency of his/her meetings with the research participants and possible risks and benefits to the research participants.  

1.12
Consent form should inform the research participants of their right to withdraw for any or no reason, and at any time, and without any penalty. The researcher should recognize and respect this right of research participant. 

1.13
Research instruments such as questionnaire, interview protocol as appropriate should be included (in studies of an on-going nature e.g. action research it may be possible to include only the first instrument to be used). 

1.14
A signed copy of the consent form should be provided to the research participant for his/her reference. Moreover, research participants must be advised to whom any complaints or concerns about the conduct of the research can be lodged (for example. a) In the case of faculty research at IED, Head, RAPS; b) in the case of student research, supervisor). Wherever possible, written details about how to lodge any such complaint should be provided to research participants and left with them for reference.

1.15
If the research study evolves over a period of time, researcher should ensure that any new development that may affect research participants’ willingness to continue should be communicated to them. Researchers should obtain a fresh consent from the research participant (s) that takes into account the changes in the research. 

1.16
Exceptions in obtaining a written consent from research participants can be made in the case of telephone surveys, anonymous research, and projects involving mass distribution of questionnaires as well as in the case of research participant who cannot read and/or write. For some questionnaires, the return of the questionnaires is reasonably taken as an indication of voluntary consent to participate. If the researcher is approaching consent in this manner, this fact should be clearly stated on the questionnaires itself. 

1.17
Name and contact number of the principal investigator/researcher should be provided to the research participant in case he/she wants further clarification or information about the study. 

2.0 
Privacy, Anonymity and Confidentiality 

2.1 
Consent form should inform research participants about the degree of confidentiality or anonymity that will be provided and how this will be maintained by the researcher. Researcher has the responsibility to explain what confidentiality and anonymity means in case the research participants have queries and uncertainties about these concepts.

2.2 The researcher must consider issues of identification of the research participant, privacy, anonymity and confidentiality, access to the data by persons other than the researcher, and publication of the data. 

2.3 
The research participant should be informed about how and why their personal data is being stored and who have access to these data/information. The degree of confidentiality or anonymity, and that how this will be maintained, should be particularly considered where the data involves personal or biographical information about the research participant.

2.4 
In case, the research participant wishes or agrees their identities to be disclosed, in consultation with other research participant’ s permission should be obtained through written (hard copy) and electronic (soft copy) forms). 

3.0 
Reciprocity

3.1 
The researcher should consider a variety of ways through which the research participants could be compensated for their time and information. (E.g. offer a summary of the research results, acknowledgment, etc.)

3.2 
Similarly potential benefits (to the person, institution or society, including information that there is no direct benefit) should be shared with the research participants.

4.0 
No/Minimal Harm/Risk 

4.1 
Any anticipated risks, harms (physical or psychological) or inconvenience that might be caused to the research participant should be informed prior to the research. Information should include the degree of discomfort they may experience, and major strategies or safeguards to protect them from any harm. 

Note: 

Studies which are unlikely to produce any significant results because of faulty design are often considered unethical as such studies cause wastage of time and resources. These should be avoided unless there is a strong justification. 
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ETHICS REVIEW APPLICATION FORM

 SOCIAL SCIENCES AND HUMANITIES RESEARCH 
Checklist

This checklist was prepared in order to aid researchers in preparing a complete application and to help expedite review by the Ethics Review Committee.  Your cooperation in completing will be greatly appreciated.


 A soft copy of ERC application form with the checklist

Complete Project Information


Soft copies of Research Instruments (e.g. questionnaire, interview or observation protocols)

Soft copies of Informed Consent forms in English, Urdu or any other local language (as applicable)


Soft copies of assent forms in case of research with children (if applicable)

Research proposal/ a brief concept note (as applicable)
I have made a copy of this entire application for my files

I have submitted the completed checklist, project information, application form and other related documents in one set of hard copy

Signature of Principal Investigator:


Date

Signature of Supervisor (if applicable):


Date
Project Information

	Project Title:


	Project Number:

	ERC Ref No (if known)


	Source of Funding/sponsor:  

	Name of Principal Investigator:

Designation


	Department/Unit: 

	Name of Co-Investigator (s): 


	

	Name of Team Member (s) 


	Department/Unit: 

	Name of supervisor(s)


	

	Expected Duration of the study period 


	Proposed dates for data collection from 

_________ to _____________

	Phone: 


	Email address: 


1.0 
RESEARCH INFORMATION

1.1 
Please state the research question(s) or purpose of the project (in brief).

1.2 
Briefly outline the research design or nature of the project (including information about research methods, sampling, tools for data collection, time/phases of data collection, outcomes etc).

1.3 
What is the value or benefit of this project (e.g. expected outcomes, significance of the project to the participants, AKU, the community, etc)?

1.4 
Despite the value and benefits, outline the ethical issues (if any) of the project, particularly in relation to research participants and/or other people (e.g. invasion of privacy, mental stress, possible embarrassment, anxiety, discomfort etc), and details of how you will respond to such risks (e.g. only woman will interview woman).

2.0
PARTICIPANT DETAILS

2.1 
Who are the intended research participants? Also specify the number if possible.

2.2 
Where will the research participants be recruited from?

2.3 
Any other relevant details about the participant(s)

3.0
PROCEDURAL DETAILS

3.1 
Briefly describe the research procedures/methodology as they affect the participants (e.g. completion of a questionnaire (including time to complete), observation of teaching, etc).

3.2 
Does the research involve any of the following:

a) 
Identification procedures e.g. tape/video recording, photography?

Yes ( ) 


No ( )

If yes: 
is it; Audio Tape ( )   

Video Tape ( )   
Photography ( )   

Other, please specify:

b) 
Deception of participants at any stage? 
Yes ( ) 

No ( )

c) 
Accessing confidential personal data prior to consent of the participant(s)?

Yes ( ) 


No ( )

d) 
Obtaining information from another party (e.g. employer, school principal) which requires identification of research participant(s)? 
Yes ( )   

No ( )

3.3 
Does this research involve another institution (e.g. university, education system, school)? 

Yes ( )

 
No ( )

If yes, have you obtained permission from that institution to conduct the research?


Yes ( ) 


In process ( )

4.0 
INFORMED CONSENT

4.1 
How will you inform the research participants about the research study (e.g. about the objectives, processes and outcomes of the study)? 

4.2 
How will you obtain a research participants’ agreement to be involved in the research? (Please explain if a consent form is not included with this form.)

4.3 Does your research involve children or young people under the age of 18? If so, 

4.3.1 How will you obtain permission of their parent(s) and/or guardian (s) and/or principal?
4.3.2 Will you obtain assent from the child or young person, and if so, how will this be done (include Assent form)?
5. 0
CONFIDENTIALITY DETAILS

5.1 
How will you protect the research participants’ confidentiality?

5.2 
How will you ensure that confidentiality of the data you collect will be maintained (e.g. only researchers have access to data, ethics committee, sponsors)?

5.3 
How will data be stored safely during and after the project (e.g. in a locked cabinet)?

6. 0
RECIPROCITY

6.1 
How will you reciprocate with the research participants (both individuals and institutions, if involved) for their involvement in research (e.g. sharing a copy of the final study report)?

If you are unable to provide any of the above documents, please provide a brief explanation.

7.0 
ANY OTHER INFORMATION 

7.1 
Please provide any other information that may facilitate the ethics review process

We, the undersigned, agree to conduct this research in accordance with the ethical principles indicated in this approval form.

Note: All Principal Investigators, Co-Investigators, Team members or Supervisor are requested to sign this declaration.

	Name
	Role                      (e.g. Principal Investigator)
	Signature
	Date
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� To be completed where the Principal Investigator is a student 
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