AGA KHAN UNIVERSITY
UNIVERSITY RESEARCH COUNCIL 
ETHICS REVIEW APPLICATION FORM FOR
 SOCIAL SCIENCES, HUMANITIES AND ARTS (SSHA) 

[bookmark: _Int_Q1CssRie]It is a university requirement that all research involving data, whether or not it includes human participants, must undergo ethics scrutiny and approval prior to commencement of the research. Staff and students of AKU are expected to maintain the highest ethical standards by adhering to the following principles: integrity, honesty, confidentiality, voluntary participation, impartiality, and avoidance of harm. Detailed guidelines can be found in the Policy on Research Ethics Review.

This application form must be completed for each research project involving human participants and/or data which is being undertaken by faculty members and/or students. 

All questions marked with a red asterisk (*) are mandatory and must be answered before submitting this application.

This application must be completed and approved before any potential participants can be approached and/or data collection begins.

Researchers and students must adhere to relevant academic and/or professional research ethics guidelines throughout the study, providing all required documentation, and ensuring confidentiality in the storage and use of data, where applicable. 

[bookmark: _Int_n4bY5GPI]Any significant change in the question(s), design, or conduct during the project may require a new application for ethics approval. 

Submission procedure
1. Complete documentation 
Submit copies of the fully completed and signed Ethics Review Application form along with all supporting material. 

2. Supervisor approval (for students)
If you are a student, your application must be approved by your supervisor before submission.

3. Acknowledgment of receipt
The Secretary of the ERC-SSHA will confirm receipt of your submission.

4. Review timeline
Please allow up to 6-8 weeks for the approval process.

5. Decision notification
The Ethics Review Committee’s decision will be communicated via email. A copy of your application and supporting materials will be kept for university records. 

6. Final report requirement   
If your application is successful, the PI (or student) must submit a copy of the final report to the ERC-SSHA with 3 months of project completion. 
SECTION 1: PRINCIPAL INVESTIGATOR (PI) OR STUDENT DETAILS

Please provide the details of the Principal Investigator or the student applying for this ethics approval
· If a student is applying, they must complete this section with their own details (not in the Co-Investigator section).
· Students must provide details of their supervisor in the For Students Only section. 

1.1 Principal Investigator/student*
This should be the names of the lead scientist on the project. If you are a student, please enter your name rather than your supervisor’s name. 
Click or tap here to enter text.

1.2 Email*
This should be your AKU email address.
Click or tap here to enter text.

1.3 Please select your institution/department*
Choose an item.

1.4 Position*
Choose an item.

1.5 Name of Co-Investigator
Click or tap here to enter text.

1.6 Co-Investigator email
Click or tap here to enter text.

1.7 Name of supervisor (FOR STUDENTS ONLY)
Click or tap here to enter text.



SECTION 2: PROJECT DETAILS 

2.1 Project title*
Click or tap here to enter text.

2.2 Funding source (if applicable) 
Click or tap here to enter text.

2.3 Project type. Please specify the predominant nature of the project
Choose an item.

2.4 Project start date*
This is the start date of your project and not when you are proposing to collect the data. Please note: Retrospective ethics approval is not possible. Do not submit retrospective ethics applications. 
Click or tap to enter a date.

2.5 Project end date*
Click or tap to enter a date.

2.6 Start date of work requiring ethics approval*
Click or tap to enter a date.

2.7 End date of work requiring ethics approval*
Click or tap to enter a date.

2.8 Does this application require ethics approval*
Choose an item.


SECTION 3: COLLABORATOR DETAILS 

Please provide details of any external collaborators involved in the creation or co-creation of this research project. This includes individuals or organisations who have contributed intellectually or materially beyond the role of participants.
If there are no external collaborators involved (and any other organizations are only participating without additional roles), select ‘No’ in the box below and continue to Section 4.

3.1 Are there any collaborators on your project? 
Choose an item.

3.2 Type of collaborating organisation (i.e. university, research institution, company)
Click or tap here to enter text.

3.3 Please provide details of any collaborations associated with this project, including the names and roles of all collaborators, who will be responsible for collecting data, and who will be present during the data collection
Click or tap here to enter text.

3.4 Is there a document formalising the agreement (e.g. contract, agreement, MoU)? 
Choose an item.

3.5 If ‘Yes’ or ‘In Progress’ for 3.4, please describe and attach a copy if available
Click or tap here to enter text.

3.6 If the answer is ‘No’ to 3.4, please explain why there is no contract, agreement, or MoU 
Click or tap here to enter text.



SECTION 4: PROJECT SUMMARY 

In this section, please provide enough detail for the reviewers to fully understand the scope of your research project. Include a clear explanation of the rationale for each research method you intend to use. Your description should be written in lay language, with all acronyms and abbreviations defined. Please also attach copies of any questionnaires that will used in the study. 

4.1 Purpose of the proposed investigation: Please outline the rationale for the project, explaining why this study needs to be conducted* (max of 500 words).
Click or tap here to enter text.

4.2 Research Methodology: Please provide an outline of the proposed research methodology, explaining how the research will be conducted to achieve its aims and objectives* (max of 500 words)
Click or tap here to enter text.

4.3 Please describe any ethical concerns or potential conflicts of interest related to this project. For each identified risk, provide an explanation of its nature and outline the measures that will be taken to manage or mitigate it*
Click or tap here to enter text.




 










SECTION 5: EXEMPTION FROM ETHICS REVIEW
If you are applying for an exemption, please complete this section. 

Please tick ‘Yes’ for all statements that apply to your project*

Note: Personal or sensitive data is defined as any information related to an identifiable individual, directly or indirectly. This includes, but is not limited to, identifiers such as name, ID number, location, online identifiers, as well as data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, trade union membership, or sexual orientation. 

5.1 Does your research involve any of the following?
	(a) Human participants 
	☐
	(b) Collecting sensitive data from an individual or organisation that includes any form of monetary inducement 
	☐
	(c) Collecting sensitive* data from individual or organisation in a context that involves cybercrimes
	☐
	(d) Collecting sensitive data* from an individual or organisation that includes vulnerable groups
	☐
	(e) Case study, doctrinal study, or policy study that includes human participants and/or sensitive or identifiable data of Individuals
	☐
	(f) Market surveys, opinion polls, online votes, or consumer acceptability test that collects sensitive or identifiable data from individuals 
	☐
	(g) Observational studies based on video recordings obtained from public domains that collects sensitive or identifiable data from individuals
	☐
	(h) Filming a documentary or documenting cultural/traditional practices where prior approval has been obtained from relevant parties/authorities, and no sensitive or identifiable data of individuals is collected 
	☐

Note: *Please refer to Section 7 for examples of sensitive data.

If you have ticked yes to any of the above questions your project will require full ethics approval.

 


SECTION 6: RESEARCH INVOLVING PARTICIPANTS 

For research involving research participants, please ensure that all relevant sections are completed. Research participants include individuals from whom you are collecting data (e.g. via questionnaires, interviews, focus groups, or observation) as well as those whose personal data may be used. 

Note that not all research involves direct interaction with participants.

6.1 Please specify the number of participants and explain how they will be identified and invited to take part in the study
Click or tap here to enter text.

6.2 Does the study involve participants who may be particularly vulnerable and/or unable to give informed consent, thereby requiring consent from parents or guardians (e.g. children under 16, people with learning disabilities or adults unable to consent for themselves such as those with dementia)?
Click or tap here to enter text.

6.3 If participants are under the responsibility of another person (e.g. parents, teachers, or medical staff), how do you intend to obtain permission to approach them to take part in the study? 
Click or tap here to enter text.

6.4 How will informed consent be obtained from participants? Will consent be documented in writing? Please explain how participants will be made aware that they can withdraw their consent to participate at any time
Click or tap here to enter text.

6.5 Could the study induce psychological stress or anxiety, or cause harm or negative consequence beyond the risks encountered in normal daily life? 
Choose an item.

6.6 If ‘Yes’ to 6.5, please describe the nature of these risks and how they will be managed/mitigated 
Click or tap here to enter text.

6.7 If ‘No’ to 6.5, please explain how you can be confident that the study will not cause any discomfort, embarrassment, or harm to participants 
Click or tap here to enter text.

[bookmark: _Int_rN5dpHCF]6.8 Will participants be provided with information about the findings of your study? This could be a brief summary of the results in general and is different from individual debriefing.
Choose an item.

6.9 If ‘Yes’ to 6.8, please explain how this will be done 
Click or tap here to enter text.

6.10 If you answered ‘No’ to 6.8, please explain why 
Click or tap here to enter text.

6.11 Will research participants receive any payment, reimbursement of expenses or other incentives or benefits for taking part in your study?
Choose an item.

6.12 If ‘Yes’ to 6.11, please provide details, including what will be provided and the amount or nature of the benefit 
Click or tap here to enter text.



SECTION 7: DATA ACCESS, STORAGE AND SECURITY 

In this section, please explain how all data collected in your research will be stored and managed during and after the study. Specify who will have access to the data. Your response should address all types of data, including social media, social networking, and other online data. 

Note: Personal or sensitive data is defined as any information related to an identifiable individual, directly or indirectly. This includes, but is not limited to, identifiers such as name, ID number, location, online identifiers, as well as data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, trade union membership, or sexual orientation. 

[bookmark: _Int_XOmmJGKF]7.1 Will personal or sensitive data be generated as a result of this research or activity? 
Choose an item.

7.2 If you have answered ‘Yes’ to 7.1, please provide details of the types of personal and/or sensitive data that will be collected or processed as part of this project 
Click or tap here to enter text.

7.3 Is data being used from a previous research project? 
Choose an item.

7.4 If you have answered ‘Yes’ to 7.3, please provide details, including whether this data or research received ethics approval
Click or tap here to enter text.

7.5 Will data be received from collaborators, third parties or any sources other than the research participants themselves? 
Choose an item.

7.6 If you have answered ‘Yes’ to 7.5, please provide details of the source(s) and the nature of the data 
Click or tap here to enter text.

7.7 Will data collected from research participants be transferred or shared with collaborators, third parties or any other external sources? 
Choose an item.

7.8 If you have answered ‘Yes’ to 7.7, please provide details of what data will be shared, with whom and for what purpose(s). 
Click or tap here to enter text.



7.9 Will the data collected include any of the following? 
	
	Yes
	No

	(a) Personal data (information relating to an identifiable individual)
	☒	☐
	(b) [bookmark: _Int_y0PjHYMG]Sensitive data (information revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, trade union membership, sexual orientation, health or other sensitive attributes)
	
☐
	
☐

	(c) Anonymised data (data that does not identify individuals and is unlikely to allow identification)
	☐	☐
	(d) Pseudonymised data (data where identifiers are replaced or removed, with a key kept separately)
	☐	☐
	(e) Other – please specify
	☐	☐


7.10 If the research will involve storing personal or sensitive data, please provide details of technical and organisational measures you have in place to safeguard the data. This may include storage arrangements, folder and file encryption, and safe handling practices.
Click or tap here to enter text.

7.11 Please list any personal electronic devices you will use (e.g. laptops, mobile phones, audio recorders)
Click or tap here to enter text.

7.12 If using audio recordings: Will recordings be deleted from the recording device once transferred to a secure device?
Choose an item.

7.13 Once transcribed, will the recordings be deleted or retained? 
Choose an item.

7.14 Please provide any additional measures you will implement to ensure that security and confidentiality of the data. 
Click or tap here to enter text.

7.15 Who will have access to the data and personal information collected in this study?
Please include all relevant parties such as research team members, advisory or consultation groups, and individuals involved in transcription (if applicable) along with their roles and the level of access granted. 
Click or tap here to enter text.



SECTION 8: RISK ANALYSIS

In this section, please describe any risks that may arise from your research and how you plan to manage or minimise them. Your explanation should be written in clear, plain language that can be easily understood by someone without specialist knowledge. 

8.1 Please list any potential risks to the researcher(s) involved in this project, including risks related to personal safety, physical harm, emotional distress, risk of accusation of harm or conflicts of interest. For each risk identified, describe the procedures or measures that will be put in place to manage or minimise these risks. 
Click or tap here to enter text.



SECTION 9: DOCUMENTS 

Please supply copies of any of the documents below that support your answers in this application.

	(a) Copies of the participant consent form in English and/or translated into relevant local languages (e.g. Urdu)
	☐
	(b) Copies of the participant information sheet in English and/or translated into relevant local languages (e.g. Urdu)
	☐
	(c) Copies of the questionnaire(s) you plan to use in your research in English and/or translated into relevant local languages (e.g. Urdu)
	☐
	(d) Data management plan outlining how all research data will be managed throughout the project
	☐
	(e) Provide details of any local permissions, licences or approvals required to conduct your research (e.g. from governmental bodies, institutions, community leaders, or other relevant authorities) and attach copies of any available documents
	☐
	(f) Copies of any formal collaboration documents relevant to this research, such as contracts, agreements, or Memoranda of Understanding (MoU)
	☐
	(g) Copies of any grant application(s) associated with this research project, including details of the funding body and the amount awarded (if applicable) 
	☐
	(h) Confirmation of grant funding for this research project (e.g. an official letter or email from the funding body indicating approval or award of the grant) 
	☐
	(i) Any additional documents relevant to your research project that have not been listed elsewhere in this application (e.g. supplementary materials, protocols or supporting letters from institutions or collaborators)
	☐





SECTION 10: DECLARATIONS 

10.1 Declaration by Applicant
I hereby declare that the information provided in this application is accurate and complete to the best of my knowledge. I confirm that all required documents have been submitted, and any additional materials will be provided upon request. I understand that failure to provide accurate information or required documentation may result in delays or rejection of this application.


Click or tap to enter a date.

10.2 Statement by supervisor (student applications only)
I have read this application in detail, discussed it with the applicant, and suggested revisions or improvements where appropriate. I am satisfied that all documents to be shared with external participants are of a suitably high standard and reflect the professionalism of the applicant, the department, and the university.


Click or tap to enter a date.
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