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Kindly follow the instructions that are applicable for you. 

 

1. Create your login account and Login: 
 

The URL for the Infonetica site is https://aku.forms.ethicalreviewmanager.com  

In order to create new login account, click on  Fill the form and create. An auto generated 
email will be received for validation.  
 

  

  

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

 

  
  
  
  
  
  
  
  
 
 
 
 
 

 

 

Enter your Login Credentials 

and LOG IN 

https://aku.forms.ethicalreviewmanager.com/ActivityForm/Index
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New Submission:  
 
Create your project 

 

Once logged in, you will see the Infonetica landing page. To create your ethics project online follow 
the instructions below: 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 

Click CREATE 

PROJECT 

Enter PROJECT 

TITLE 

Click CREATE 
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4. Complete the Application 
 

The system has now created a record for you with a system generated number. The next step is to 
complete the application form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the first QUESTION blue 

link to open up your form 

and begin answering the 

QUESTIONS. 
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You can now complete all the relevant questions in the form. Use the NEXT OR PREVIOUS 
BUTTONS on the left panel to navigate the online form. 

 

 

After filling all questions, you need to upload all supporting documents. 

 

Complete all the 

QUESTIONS on 

each page 

Click SAVE before 

continuing to the 

next page 

 Click NEXT to move 

to the next page of 

the form 

Click UPLOAD 

DOCUMENT and 

download all relevant 

supporting documents. 

 Click SHARE to share 

your application with 

supervisor 
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5. Share your application with your supervisor: 

 

 

A notice will appear that your form has been shared successfully. 

Your Supervisor will now be able to login, read and share comments with you.  
 
 
 
 
 
 
 
 

 

Enter your 

SUPERVISOR’s/PI’s 

EMAIL ADDRESS 

Click appropriate 

access level for your 

supervisor 

 Click SHARE 



 

 
7 

6. Sign and Submit your application: 

Complete the form and signature on application form. 

 

 

 

Click 

REQUEST 

SIGNATURE 

Enter your 

SUPERVISOR’s/PI’s 

EMAIL ADDRESS 

Click REQUEST to 

continue 
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You will receive a successful message once sending your signature request. After receiving the request 

confirmation email, please click submit.  

 

 

 

 

 

You will receive the following message after successful submission. 

 

 

 

 

 

Click SUBMIT 
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You can track your application at HOME PAGE once it has been submitted. 

 

 

Your application has now been submitted for further processing. 

 

 

 

 

Click 

NOTIFICATIONS 
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7. Changes Requested: 

If you receive an email (donotreply@infonetica.net) for requesting modifications then Login to your 
account and click on your project list. Make required changes, save and then click on submit to 
resubmit your application. Below status will appear on NOTIFICATIONS after resubmitting your 
application.  

 

Submission of ongoing study report: 

If the study has been approved by previous ERC then you need to first update your approved study 
in system. To update your study, kindly follow the below instructions:  

Click CREATE 

PROJECT 

mailto:donotreply@infonetica.net
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Enter your approved 

PROJECT TITLE 

Click CREATE 

Click the first QUESTION blue 

link to open up your form 

and begin answering the 

QUESTIONS. 



 

 
12 

 

 

 

 

Tick on Approved by 

Previous ERC  

Upload all documents 

which have been 

approved by previous 

ERC 



 

 
13 

 

An acknowledgment email will be received by ERC chair on this submission.  

Create ongoing study report: 

After receiving the acknowledgment email of previously approved study submission, you will have 
the access for ongoing study report. Please follow below instructions: 

 

 

 

Click SUBMIT 

Click on the project which 

has been acknowledged by 

ERC 
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Click on Create 

Sub-form 

Click on 

Create 
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On-going study report will be 

added in your project tree 

Click blue link to open up 

your form and begin 

answering the QUESTIONS. 

Select the 

report type  

Complete all the 

QUESTIONS on 

each page 

 

Click on 

Submit  
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A submission email will be received to the applicant.  

 

8.  Definitions of ACTIONS in Panel: 

 
Previous: It will take you to the previous page in your application. 
 

 
 
Next: It will take you to the next page in your application. 

 

 
Navigate: It will always take you to the beginning of your project where you will be able to 
view all sections/pages. 

 

Print: It allows you to print your application or save it in a PDF version. 

 

 
Documents: It will display all the documents saved in your application which you have 
uploaded. 
 

 
Sign: it is to sign the application in response to signature request.  
 
 
 
 
Signatures: It can view any signatures that have been requested. 

 

 

Save: It can be used before moving to the next page after completing a section or page or 

if you can’t complete your form but wish you come back to continue with it at a later stage 

then save before logging out. 

 

Share: It allows you to share your project with your supervisor/PI. Allowing him/her 
appropriate access level. 
 

 
 
Collaborators: It will allow you to view the collaborators. 
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Completeness Check: It will run a check on your application. 

 

 
 
 
Submit: It is used once you have completed your application for submission.  
 
 
 
Create Sub-form: It is to create ongoing study report for extension, amendment, final 
report and series adverse event.   
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