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1.0 Where required by law to collect personal and / or related information from students, the 

Office of the Registrar will be responsible for the collection of these data. 
 
2.0 Students will be apprised of the requirements for the Office of the Registrar to collect these 

data. 
 
3.0 In instances where the University is required by law to collect personal and / or related 

information, students enrolled in a University programme must ensure that the required 
information is provided to the Office of the Registrar within the time specified by the Office 
of the Registrar.   Where a student is under the age of majority, the student’s parents / 
guardian, must ensure that the required information is provided to the Office of the 
Registrar. 

 
4.0 The Office of the Registrar is responsible for ensuring that the data collected is limited in its 

distribution to the relevant University office. The Office of the Registrar will make all efforts 
and take all precautions to maintain the confidentiality of these data. However, the data 
collected or any other information of the students may be used in order to comply with the 
requirements of any applicable laws. 

 
5.0 In case students do not provide the required data to the Office of the Registrar within the 

timelines provided, the University shall be entitled to take any / all of the following actions 
against such students: 

 
• Registration blocked 
• Examination results withheld 
• Final results withheld 
• Transcripts withheld 
• Degree, diploma, certificate parchment withheld 

 


